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ASHOK CEMENT PIPES

' \ L ;
MANUFACTURERS OF B C. C. PIPES; SEPTIC TANKS &

' OTHER SANITARY GOODS

Office ‘ Factory
RUPAHI - ALI SOCKLATINGA VIA GOTONGA

JORHAT . JORHAT

Phone : 21469

I=_R 1




e —————F

'With Best Compliments from:

For best quality of Transformar of any Capacity ?

Please enquire —

M/S PRAG ELECTRICALS (p) LTD. -
: - Shed No : 47 Telephone No 28092

Industricl Estate

Bamunimaidan : Guwahati - 781021

TETH




" With Best Compliments

- For best quality of Transformars of any Capacity,
_ Please enquire—

» From

WIS FRSVERW ghEeTRIeALS

G. 5. Road, Guulﬂhati-5

» Telephone No, 24223
2 282107
27390
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| SERVIEE

. ANJALS BH.AWAN 2 - BHUBAN ROAD
UZANBAJAR GAUHATI-
!N HOUSE

, " SWARNA BHAWAN i
' FIRST FLOOR : ULUBARI :  GAUHATI - 1

AUTHORISE DEALARS
INDIAN GYPSUM LT.D.

DEALARS AND PFIACTORS OF GYPSUM BOARD PERTITJ'ON i
CEILING AND PANELLING SYSTEM

i |

With best Coﬁ?p-ﬂ'ments

| Hindustan P-‘éper cﬂfporai'iOn- Ztd

( A Govt of Indla Enterpnse )
NAGAON PAPER MILL
JAGIROAD 782410 '

Dist : Nagan
- ASSAM

—Dedicated to the Service of the Nation with a sustained capacity of -
300 MT / DAY production of writing and, printing paper —

§ |l'.-29‘:1 '



OFTICE OF TIIE CET ATRMAN
~ Assam State Electricity Board

PALTANBAZAR 8~ GUWAHAT[ 1

No. ASEB/IR/345/91/3 © . Dated" Paltanbazar, the 12th Apiil.92
' OFFICE MEMORANDUM

It is observed that pens:oners of the Board somehmas face difficulty
gotung their pension in time. In view, of above, it is :Wplessed upon all Heads of
Establlshmom to mamta ina Flegmter of employeos under their- cc ntro‘i entermg there
-in the date of b:rth and the date of retsrement etc, of eaah: employee as recorded

N 'Service Books and the retmng'empio\/aes should be asked to submit their pon -
sion paperé in prescribad forms with necessar\,}- particulars to the respective autho-
ri well: m advance i. e. at least & months befnrh the datc “of their retir-&m\ent
for processmg the matter in time, Deteiled procedurs mcludmg a set of forms to
be usod are attached .for guidance of all concerned.,

The Heads of Establishment shoufd also send the requ:rad forms of penston_
tc to the retlrmg .employees. i ' 7

This may be treated as most important. ;

O M I ‘. . Sd/-Rk. Baruah,
] Member (P & A ), /
: 4 . . . 3 Assam State Electyicity Board,.
SECe . Ao Paltanbazar, Guwahati—1

>

Mooy No: ASEBHR/B@IS;QI/S (a) i 'batedJPaltanbazar. thé 12th April’ 92
~ Copy for,warded to :— 0 .

1. The Member (T) /Member (F), ASEB Guwahatl '
_All chief Engineers, ASEB, Guwahatl

The Chief Accounts Offlcer ASEB, Guwahatl—ze

All ‘Addl. Chief Engineers, ASEB,
~ All St.”P,S.8 /Praeject Managers, A.S.E.B, ‘

AAll Superintending Engineé‘rs!?-_S.S,'C.T.P,S. ASEB, Chandrapur, %

@ O hwN

1l 9ell



submit an affidivit in pléin papar stating that he_z had in fact rondered that portien
‘of servica and shall also furnish .all‘réle\}ént details and evidence ip support of
the same. 5 ; | . ' : '

"(b) Second Stage :-Makinghgbo_d ormmission in the Service Book— - \
(1) The Head of office 'while scrutinising the verilication of service, shall algd in-
do anfy'if there afe any other. ommission.l impertec'ti;an. er deficiency wh_ich have a direct
bering on the determina tionr of emoluments an@i servica qua’lified for. pension.

(11) Calculation of average emolument—For the purpose of calculation of average
omoiumems the Head of office shall varify the correctness of emoluments drawn
or to be clrawn during the last. ten months - of service,

(c) Third stage :~The Head of office shall obtain from No Ifmm the Board’

' employsa duly camplatod 8 ( o:ght) monlhs prlor to date of retlrement of Boards
employee. P

Action unde: clauses £a), (b), (c) shali hava 10 be complated elght months '
prior lo the retlrement of the Board's empleyee.

CC‘MPLETION OF PENSiON PAPERS TR

The Head ot oifice snan complste f;om No.an later thard 6 (Six) months
of the date of retirement ot the Bedrd’s amployee and shall iorward the fmm No.
¥ & 2 with_all enclosuues 10 the respec_twe Head Qf the departmpntm.(C.E.; who are
1.'he'sanctio'i|i'ns.; éulhuratf- jor sahcuon «of pension’ and retiramemlfaeat'h' grgtuity_.'_

FOHWARDING 'OF PENSION P, PAFEBS ]0 THh C A O

Aner complylng with the requirement -of. prowsmns as laid down above. the
' Head of the departmom shall* ferward to the (, A 0. ASEB, form No. 1 &2 duly-
completed Wlth the concerning Ietter in form No. 24 (capy enulosed) alongwith
Service Book of the Board's employee duly compleated upto-date and any other do-
. cuments reued upon " for the verfication. of safvice not later thsn 6 (S:x) months
before the: date of reuremem of the Beard’s omp]oyu.

.The Head of the department effice shall" retain a copy of anch-of the form' for
their records. Where the Head of the department itsolf is the Head of office In
that case the Head of the depaitment concerned thall have to complete the form
“No. 2 and to follow the procedure and. gu:delmes as state above. The Head of
depattment office after completing ferm No. 2 shall forward the same alongwith Form

1395 1



JE ‘The Conteallsr of Mbvamsnt, ASEB, Calcuttd.

‘8. The Cont'oller of Stores. ASEB Ulubari, Guwahati—7..
9. The Liaison Officer, ASEB, New Delhi, % ¢
10, The Chief Security Officer, ASEB, Ghy-—1. LN

11. The Personnel Manager, ASEB, Palt:anbazar, Guwahati—1.

12. The E.Es. ASEB/All Dy. P. Ms/A.P.Ms. in field offices.

13. All Offieers of Head Quarter office. '

. Manager ( IR ), .
- e o " ASEB. Paltanbazar, Guwahati—1

The da{ailed procedure and guidelines for prcparat‘ion'and finalisatien: of Pe-
nmoanamlly pension cases are as follows :— & A n
1, Preparation ef pension papers —Every Head offlca shall undertake the work
of preparation “of Pension papers. in from No, 1, 2&2Atwo years before the date-
on which a Boards employee is due to retire.on superanuanon or on the date’

on which he proceds on leave pteparatory to ratlrament which-ever is earlier.
2. Stagas for the smpletlon of pension papers :—The Head of cﬁlce chall divide

the period of praparamry ‘works of twe years refetred. gabove in the folloewing
three stages :— - A # Tk

(a) Firat Stage :—Varlflcatlon of service-— 0

(1) The Head of office shall go through the service books of the Board's empl-
_oyee and satisfy h:m,seif as to whether certificate: ¢f verificatien for the entire
service are recorded t'horlon : '

(H) In. respect of unvanf:ed portion er portions of services he shall -arrange .
to verify the portion or portions of such service, as the case ‘may ba with refer-
ence te other re!_e_e\_fant records and recerd necessary, csrtm,cato in the Servjce Book.
(1) It the service for any-period is not capable'of being verified in ihe manner
SpeCIfied in sub clause (I) sub clause () that period of service becaues of semce

rondcred hawng been in dnother office or department steps to, be taken to get the sarve
.ice verlfied by that office concerned, { e

(1V) If. any portion .of service rendered by Board’s employee is not capabls of
being varified as par sub clause Q) & (111) 'é‘nxe thrs concarnad employee shall

TRCERTRS L, G R



No: 1 being received from the pensioners to the' C.A,0, with the forwarding letter
form- No. 2A not, Iater than 6 ( six ) months before the date’ of retirement ‘of Board's
employee. i

On racalpt of fhe Ponsion pspers, Pension sectlon shall take all necessary act-
_ion to get the pension sanctioned from the appropriate authorltv and shall issue the
authority letter for pavment of Pension, Gratuity etc.

FAMILY PENSION : | (i

In order to ensure prompt dmposai of Family pensinn casas and to facilitate:
-qmck payment of pension to the family of a deceased' pehsioner or emplo\’e'-" ‘he
rollowmg prot:edure shall ha\re to be followed RN R Y !

g e ; .

OBTAINING ‘OF CLAIMS FOR FAMILY PENSION AND DEATH GHATUITY'”-—
1) Whﬂrc the Head of offlcc has recceived an intimation about the death of a
. Board's: employee while in _service, he shall ascertain whether any aeath gratum,f
" or family pens ion or both is or are payable in respaet “of Board’s’ amployee
2), (a) Where the family of the deceased employca eligible for the death ‘gra-
tu:ty undsr rule, the Head offu.e shall . ascertain— ¢ : :
(|] if the deceased Boarris empioyoa had nominated any person or persons to

receive gratuity and .
(i) if th% deceased Bo‘a'é.d"s employee had not made any nomination or the nomi-
. nation made does not.subsists, the ‘person orlthp peizons to whem the gratuiety
may. payable. iy e i
2y, (b) Ihe Head of offico snall then adress the person concern in form No.
10 or 11 as inay " be ‘appropriaie for makmg a (.suifﬂ in form No. 12.
~ 3) Where a famlly of deceased Board's empioyae is eligible for famnly pension ;

1964 — - i : !
(aS The Hedd office shall address the widow/widower in form na. 13 for making
- a claim in form no. 14.and . 5

(b):" Whete the deceased Board’s employee IS servived onlv by a child or chlidran
the gurdian or such chl!d of *hlldron may- submit ‘a claim in form No. 14 to the
Head. Office.. ' : :

Provided that the gurdian shall not be required to submlt tha ciaim in the
sald form on: behalf of a child who attains the age of 18 years and such chrid
may claim by herself or hlmself in the sald form,

H @9l
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-3). ‘If on the date of death, the Board’s employes was an allotee of Beard’s accom-
modaton, the Head of Office shall furnish *“Ne Demand Certificate™.

~ COMPLETION OF FORM NO, 18 :—

1, (a) The '‘Head of Office while taking option to obtain claim or claims' from

t he family in accordance with the provisions as stated above shall simultansously
Under takg the completion of- form No. -18__£ copy enclosed ). The works shall be
eompleted within one month of the date on which intimation regerding .the death
©of the Board’s employee has been received. ; ]
(b) The Head of office shall go through lhe’service Book of Board's employee
and satisfy himself as to whother cert:f:cate of ver:flcat:en or service for the. entire
serwce are ‘recorded therein.
(c) For the purposé of:determination nf emolumems for Family pension and death
Gratuity the ‘Head of offlce shall confine the verification of the correctness of emo-
“luments for maximum period of one year precndlng the date of death of Board’s
employee.

In caée the Board's dmpinyee was on EO.L" on the date of death, the corre-
ctness of emoluments for a maximum, period:of one. year "which he drew preceding
the date of commencement of EO.L shall be verified.

The proceSS of determination of qualifying service arfd quallfymg emoluments
, ‘ahall be completed within one month of the receipt of intimation of date nf death of
Board's employee. :

On cempletion of above ‘works, the Head of ofﬂce shall forward the Family
bensran and ' Gratuity case" to thc Sanctioning authar:ty re- respectwe C.E’s. - The
sanctlemng authority thereaiter shall forward the pension papers duiy completed
to C.A.O. for furnishing adTmssbmty report. The CA O. will exercise proper scrutiny
of the pension papers/documents so submitted to him. by the sanctioning autherity
and shall submit Admiss;it_aili“ty. Repoit. Cn receipt of Admissibli_tv Repori the sanc-
tiening authority will accord sanction of the Family ;;ension-& death gratuify of
deceased Board’'s employee and resubmit the éase to C.A.O. for issue of payment
authofity. . ' :

* A

I'o8 il
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 FORM NO -1 Pension/DCRG
(PENSION ) - {

Formal ‘Application for Pension/DC,R.Gratuity

Fram y

To
The

Sub:  APPLICATION FOR SANCTION OF PENSION/D.C.R. GRATUITY

Sir,

1 be to say that | am to retire from my serVIce with offect from
thabiats, o e R R R e LU gl s Mmyvdatas of
sirth being . B T L e b e samse ) therefote: Grequest that

iteps may kmdly be: taken with a visw te the* Pension and Gratuity admissible to
ne being sanctioned by the date of my retirement. | desire to draw my Pension

Fom bl bl o SR L sl SR R, L (NAme ot Office/Branch
i United Bank of India.) : E

L | hereby  declare that | have neither appiled for, nor ;ece;ved, any Pen-
ion or Grétuity in' respect of any Portion of the service qualifying for this Pension
nd im respect of which Pension and/er Gratuity is claimed herein nor shall | sub-
it an appllcation hereafter without quoting a reference to this appiicatlon and the
rders which 'may be passed harein,

il &g



3. | enclose herewith :
(i) Two spocnmen signaturés of mine, duly attested, Ly
(n) Yhree copies of passport size photograph of mme also duly: attested
- OR
Three copies of passport - size joint »photograph of mirie and my wife/hus-

band (only in case of officers govarned by thn Famuy Pension Scheme,
1964 ), .

-

(iii ) Two. siips each beanng my Ieft hand thumb and fingers :mpressmm duly
attestad :

( This is. required only’ in the case of persons who are illiterate and
cannot sign their names ) :

( Vl') Two slips each showing partlcu.ars of my. halght and identification marks
duly attested. i '

L

..'4'.' My present address is ...

BARS  Phes MREs Lass sas  WEBE  mBEE i

P

A TR L SR SR, ) ....and my address after
retirement will baa-.-.- ¥ '

( Note ; Any subsuquent change of Address should de notified to the Head'
Office?). ! ) Lo i
By Tha details of the members of Iy ‘famllaxr as required under the Famliy Pensian

Scheme 1964 are given below (unly in case of Offlcers gavormad by the
Family Pension Schemé 1964 ),

0

.

Name, of msmbers - Date of birth ~ ~ Relatienship

-3
~ v

Date’.. Signature of the Applicant.

“'% ” : ; ' ! ’ _I . - _.‘



FORM NO -1 (PENSION)
FIRST PAGE

_APPLICATION FOR PENSION OR GRATUITY AND"
DEATH—CUM-—RETIREMENT GRATUITY.

Part—A(To be filled up by the employee/nommee}
1. Name’ of Applicant "

2. Father’s name( and also husband’s :
~ name in the case of a woman
Government, Service)

Religion and Nationality :-

Permanent residential address

shown village/town and state
5. Place of payment ( Board’s Circle/ |

Division offices/Branch of
United Bank of India ). _
6. Whether nomination made for (1) i\ T
Family Pension, 1954 (II) Death
Cum— Retirement - Gratuity, '
7. Date on which the applicant | ' - 3
applied for pension. , .
Part—B(To Be filled up by Heades of Office)
‘8. Present -or last appointment - I
including name of establishment.

9. Present or last substantive

appointment
10. Date of begining of service &=
11, Date of ending Service _ e
12. a)Total period of Military Fi 8=
Service, _
(b) Date of commence and of each t

Period of military service. 58
(¢c) Amount and nature of any | I-
Pension/Gratuity received any
for the military service. _
13. Length of service with detail -
~ of interruptions and non-quali
fying period.
14. Class of pension gratuity applied -
for and cause of application,



15. Average emoluments .
16, Proposed Pension .
17. Proposed Gratuity

18. Proposed death cum retirement o

Gratuity. -

19. Date from which pension is to -

commence.
20. Pension rules opted/eligible -
21. Date of applicant’s birth by :-

Christain Era.
22, Height -
73, Identification Marks ; e 1

24. Name of Provident fund Accounts :-

Subscribed and Accounts Number,
if ~any.

95, Nature of' Board’s dues. if any -
outstanding against the applicant

Date Signature of the Head Officer



Comnt.

SECOND PAGE

")
Histor‘y ‘of serv'iCe(showing jnterruptions ) of Shri/Smti/

FORM WO

Kumari

10130 NPV
- 941 Aq sYIeuway

1
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FORM NO. 2 Contd.
THIRD PAGE

'(A) Remarks by the Receiving Authority
As to character and past conduct of applicant

Explanatmn of any suspcnsum dcgmdauon )
Regarding any gratuity or pcnsmn a]ready recewed

Any other remarks

Specific opinion of the'Receiving Authority

Whether the service claimed is established and
__ should be admtt or not

‘Signature and Designation of the

Date.
Receiving Authority

[

The

(B)Orders of the Ponsion Sanctioned Authofity:
" (1) The unders:gned having satisfied hnmse]f' that

the service of Shn/Smu/Kumarl _
has not been throughly satisfactory herby orders the grant
of full pension and/or Gratuity which may be accepted by
the Chief Accounts Off‘icer, A,S.E. B, as admissible under; -

the: rﬁles
) o OR

The undersigned having satisfied himself that the

Service of Shri/Smti/Kumari
has not been thorughly satisfactory hereby orders that the

full pension and/or Gratuity which may be accepted by Chief
Accounts Officer, A S E B as admissible under the rules shall be
reduced by the specified amounts or percentage indicated below :

Contd/2
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Amount or percentage of reduction in gratuity

Amount or p:rcentage of I‘Cdllctlon in pens;on
(I1) The grant, of this pension and gratult}- shall

take effect from

(II) A sum of Rs : on account
of is to be held over fron death-cum-
retirement gratuity till the qutstanding dues are assessed and adjusted.

(iv) The following service of the officer has been
approved for the grant of special additional pension

a_dmissib_le under the rules.:—

Period of service

(v) The pension death-cum-renrement gratmty
are payable o ._.........A0d afe chargable oy . . .
(vi) This order is subject to the conditions that.
the amount of pension and/or gratuity as authorised by Chief
Accounts Officer, A.S.E. B., be ifterwards found to be in
excess of the.amounts to which the pensioner is entitled

under thclrliles he/she ‘will be: called upon to refund

such excess,

" Date ) Signature and Designation of the
: Authorised Sactioning Pension
The . L. .. ... and DC R Gratuity.
FORM NO 2A" ' : (FORM 8)

| FORM OF LETTER TO C. A, O. ASEB FORWARDING OF THE

'Io

PENSIO"J PAPER OFA BOARD’S EMPLOYEE

No

Divn}/Office

Date:

The Chief Account Officer, S

ASEB 3 Guwahati- 26.
Sub - PENSION PAPERS OF SRI/SRIMA’I‘I
FOR AUTHORISAIIDN OF PENSION,







Sir,
I am to forward herewith the pension papcré of Sri/Srﬁti

of this office for .further nece-

ssary action,
2. The details of Board’s - dues which will remain outstan
ding on the date of . retirement of Board’s .employee and Which
needs to be recover out of retirement gratuity .are indicated

below :- )
A) Balance of H. B, Advance or convenance RS.
advance, ‘
B) Overpayments of; pays allowance inclu- “ Rs,

ding leave salary.

C) Income tax deductable at source under " Rs,
the ‘L. T. Act, 1960 -
(43 of 1961)

D), Arrear of Licence fee for oceupation Rs.
of Board’s accommodation,

E) The amount of Licence fees for teten—
+ tion Board’s accommodation -for- the

Permission period of two months beyond Rs
the date of retirement.

F) Any other ‘assessed dues and natute T
thereof. ; :

G) Amount of gratuity to be withheld Rs.

for abﬂ‘u_stmcnt of unassessed dues

if any, _ d
' Total;- Rs.

3. Your attention .is ipvited to the list of enclosures which is *forwarded herewith,

4. Receipt of the Jetter may be acknowledged and this office informed that necessary.

instruction ‘for the disbursement of pension have been issued to the - disburshing
.authority concern.
The retirement gratuity will be drawn and disbursed by this office by receiving
authority from you, The outstanding Board’s dues as mention in para II above
will also be recovered out of the retirement gratuity before making payment.

Yours faithfully,

Head of Office/Head Department.



LIST OF ENCLOSURES:-

1) Form:No 2 'duly completed.
2) Medical certificate of in capacity for (if claim is for-invalid pension).
3) Service Book ( date of retirement should be ‘indicated in the Service Book )

4) a) Two speciman signatures. duly attested by Govt. servant in the case of pensioner
not literate emough for sign his name, two slips beaing the left hand thumb and
finger impression duly attested by Govt. servant, '

b) Three copies of passport size photograph with wife. or husband (.eigher jointly or separ-
tely ) duly attested by Head of Office. '

C) Two slips showing the height and identification marks duly attested by a gazetted

Govt. servant.
5) A statement for indicating the. reason for delay in case the, pension « ‘papers’ are
not forward 6 (six) months of retirement of Board’s employee:

6) Written statement if any of the Govt. servant as  required in support of
verification of service and service record.
7) Brief statement leading .to ' reinstatement of the Board’s employee in cage
the Board’s employees reinsteat after having been suspended, compulsorily ' retite i
removed or dismissed from service,
8) Details of family as defines in’ the Family pension scheme 1964i.e. date of
birth of each member with his/her relationsbip with the employee,
9) Last pay certificate. - -
10) No Demand Certificates
" FORM NO 10
FORM OF LETTER TO THE MEMBER OR MEMBERS OF
THE FAMILY. 'OF THE DECEASED EMPLOYEE WHERE
VALID NOMINATION FOR THE GRANT OF DEATH
GRATUITY EXIST.

To

Sud:- PAYMENT OF DFATH GRATUITY IN RESPECT OF
LATE SRI/SMTL

- —
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, Sir/Madam,
I am directed to‘say that in terms of the nomination made by late Sri/Smti '
( designation ), & dealh gratuity is payable to the

nominee (s). A copy of the said nomination is cnclosed herewith.
2) I am to requcst that a claim for the grant of the gratuity .may be submitted _
by ycu in the enclosed form No. 12,

3) Should any contigency has happened since the date of making nomination,

So as to tender the nomination invalid in whole or in part precise details of the
contigency may kindly be stated: ' ip
' Yours faithfully,

i Head of Office
FORM NO. IL Ayt
FORM OF LETTER TO THE MEMBER OR. MEMBERS OF THE DECEASE
FAMILY OF A DECEASED BOARDS EMPLOYEB WHERE VALID NOMI-
NATION FOR THE GRANT OF THE DEATH GRA'I UITY DOES NOT EX]ST
To

i

v

Sub:- . PAYMENT OF DEATH GRATUITY IN RESPECT OF LATE/SRI/SMTI

(DESIGNATION)
Slrﬂ\uadam, ‘
I am dirceted to saycthat‘a death gratuity is 'payable to the following member

_of the family' of Late/Sri/Smti (designation) in the
office/dept. in equal shares. S i 0
(I) Wife/husband including judicialy separated w:fc,fhu:,bdnd
(II)- Sons ”
(1) Unmarriage daughter -

2 In the event of their being _no surving member of thé family es indicated
above the gratuity will be payable to. the following member of the, family in
equal shares. . :

(J) Widow daughter 1ncludmg step - daughtcr and adopted daughter.-
(Il ) Father
( III) Mother .

(IV) Brother below the age of 18 yrs. and Unmarriage/widow sisters including
step brother and sister '

(V) Married daughter and

(VI) Children of a pre deceased son. , ;
b T requcsted that a claim for the payment of gratuity may be submitted
in the enclose form No 12 as soon as possible, '

including step children and

adopted children.

including adopted parents in case of indivisual
f
whose personal law permits adoption.

Yours' faithfully,
Head of Office



FORM NO. 12

FORM OF APPLICATION FOR THE GRANT DEATH GRATUITY
OR THE DEATH OF A BOARD’S SERVANTS.

( to be filled in seperately by each™ claiment and in case the claiment is minor the form
should be filled in by the gurdian on his/her behalf where there are more than one minor
the quardian should claim grautity in one form on their behalf )

1. (i) Name of the claiment in case he is not minor. i—
(ify Date of birth of claiment ==t

2. () Name of the gurdian or in case the claiments
are minor (To be supported by birth certificate) :—
(i) Date of birth of gurdian 2

3, () Name of the deceased Board’s employee in
respect of whom gratuity is being claimed —
(1l) Date of death of Board's'employee. M
(iii) Office/Deptt, in which the deceased served last. i—w

(iv) Relations of the claiment/gurdian with the
deceased Board’s employee —

4 Full Postal Address of the claiment, gqrdian.' f—

6. (i) Where gratuity is claimed by the gurdian or :—
behalf of minor, the names of the minor, their
ages, relationship with the deceased Board’s
employee, : —

S1. No, Name Age Relationship Postal Add.
with deceased
Bd’s employee

(i) Relationship of gurdian with minor- —

i Place of payment of pension and gratuity
* (Bank/Office) —
8, Two specimen signature or left hand G

thumb and finger impression of claiment/
gurdian duly attested (To the furnlshcd in
seperate sheet ) ; : -

9. Attested by :—
Name : : Full Address : Signature..
. 10. Witness.

Name Full Address Signature

— e p—



FORM NO. 13

FORM OF LETTER TO THE WIDOW WIDOWER OF A DECEASED
BOARD’S EMPLOYEE FOR GRANT OF FAMILY PENSION 1964.

To

Sub :— PAYMENT OF FAMILY PENSION 1964 : .
IN RESPECT OF SRI/SMTI - (DESIGNATION)

: 'Sir;’Madam,
" Y am directed to say that family pehsion 1964, is payable to .you.: 'w \wdow[w:dower of the
Late/Sri...... . ...(designation) in the office of ..

; 2. You are advised that a claim for the grant' of Family Pensmn, 1964 may be' subm:tted in
enclosed Form No. 10,

3 o The Fami_b'! Pension will be payable till yo:ir death or remarriage, whic'h'ewj-.r event occurs

earlier. ;
In the event of your death or remarrlage Famt!y Pens:on 1964, shall be grantcd to child or

children through the gurdian

Yours faithfully,

Head of Oﬁice.

FORM NO.14

-

Form of applic;ation for the gra@t of F,P. 1964 on the death of Board’s employee]pensioner. '

1. Nome of the applicani =

L}

i, Widow/Widower ; —

ii. - Gurdian if the deceased —
is survived by child or children.
"2, Name and age of surviving '
widow/widower and children of '
deceased Board’s employee/pensioner ; i ' !



S1. No. Name . Relationship with Date of birth
deceased person by C. E.

3. Name and nos of the Pension Payment .
ordér of the deceased pensioner. j —

LY

4. Date of death of Board’s employee pensioner.

5. Office/Dept. in which the deceased Board’s
employee served last _ —

6. If the applicant is gurdian his date of birth
and relationship with the Board’s employee/
pensioner. ' —

(a) If the applicant is a widow/widower the amount
of service pension /which she/he may be in
recipt of the date of death of husband)wife. —

7. Full addressed of Applicant.

8. Place of payment af penmon]gratmty (Namc ;
of the omoefBank) the

9. Enclosers ' ‘ —

i. Two Specimens sing of applicant duly
attested.

(To be furnished in two seperate sheets).
ii. Two copies of P P size photographs of
applicant dully attested.

iii. Two slips each-bearing left hand thumb and
finger i 1rnpressmn of the Applicant dully
attested. -

(if applicant is not literate)

iv. Descriptive roll of applicant dully .' B e
© attested indichting (a) height and (b) J
Personal Mark if any hand face etc. (not
less than'two if possible).
(To be furnished in duplicate):
V. Certificate of age with in origin with two
attested copies) showing the date of
of children. 51 5
The certificate should be from the .
Municipal authority or local panchayat
authority or Head of recognised school '
if the children is study in such school.

10. Signature or left hand thumb impression
of the Applicant.

11, -Attested by
Name Full Add.. '  Sign. |



12

10.

11.

12.

134

 service if any

Witness :

Name Full Add. ! Sign.
L. '
II;

Fro.m No. 18

Form for assesing and authorising the Family Pension and Death gratuity when a Board’s

~ employee died in Service (To be sent in duplicate if payment is desired in different Office.).

PART I
Name of the deceased Board’s employee :—

Fathes’s name and also Husband’s

.name in case of femal Board’s employee:—

Date of Birth (by christian, era) —

Date of death (by christian era) —

S

Religion - ' L.

Oﬂice[Dei)tt. in which Iast employed :—.

Appointment held last _ Ci—

(i) Substantine — J
ii) Offlciating sie

Date of hegining of Service . —

Date of ending of service

(i) Total period of Military Service for :
which pention gratuity was '
sanctioned and

ii) amount and nature of any ponsion

[sratuity received for the Military
Service.

Amount and nature for previous civil

Govt under which service has been
rendered in order of employment ]—

Date on which intimation regarding the

death of Board,s employee was received
by Head of office —



1) Obtain claim or claims from the claimants
in the appropriate form for death gratuity
and Family pension e

if) Obtain the “No Demand certificate” from
the Controllmg ofﬁccr as provided in
pension

ili) Assesed the Board’s dues othe than the
dues pertaining to occupation of Board’s
accomodation _ \

iv) Assesed the service and cmployments
qua]:f'ymg for death gratulty and Famlly
pension S —

15. Whether nomination made for death
gratuity = - L

16. Length of'service qualifying for death
gratuity/pension .

17. Period of non qualifying service

Rromiss, b pans i rop GEONS Mo
i) Interuption in service if condoned by .
Board o
YOI e A S TR toN: o iy
i) E.O.L. not qualifying for gratuity 4
iif) Period of ‘suspention treated as non
qualifying

fv') Any other service not.treated as ¢
quilifying service

Total period of non qualifying service

18. (a) emolument reconning for death gratuity
(b) Amount of death gratuity

;g Deleted

21. (i) Proposed Family pe;lsion at
a) enhance rate (if rervice rendered at the
time of death of more than 7 yrs. X
b) Ordinary rate
ii) Period of tenability of Family pension
a) Enchance rate
b) Ordinary rate

22, Pensons for whom Family pension
is . payable :
Name Relationship with the '
deccased Board’s Employee
Full postal address
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23. Details Board’s dues recoverable out of
gratuity

i) House Rent for occupation of
Board’s accomedation —

ii) Amonnt of death gratuity to be held
over pending receipt of the information
from the Head of office . —

iii)y Any other dues such as balance of
H.B.A, conveyance, any other advance
over payment of pay & allowances, leave
- salary and arear Income Tax. —

24. Date on which claims received from the
claiment. - —

25. Name of gurdian who will receive payment
' of death gratuity and F.P. in the case of
minor. | |

26. Place of payment (Office/Bank) ) —

27. Head of Account towhich death gratuity - it
and Family pension are debited. S

I;lace—
Date—.

PART —1II

Account in facement

_ Section—I
1) Total period of qualifying sérvice which
has been accpted for - ° J e
i) Death gratuity. '
jii) Family pension 1964.

2) Net amount of gratuity after adjusting
Board’s dues. T

3) Amount and the period of tenability Amt.

of Family pension 1964, It dert
tooke place. '

i) Before 7 yrs. service | P 3.4
ii) After 7 yrs. service ] s,

AN Tatae from ahirch Fardilvy nencinn jc admionihls

Signature of Head of

Office

Period of
tenability.



. Section—II

i) Name of the deceased Board’s employee — —
iij Date of death of the Board’s empoyee - : ;
iii) Date on which pension paper receipt )
by the C.A.O office.
iv) Amount of Family pension
authorised, Z e . 3

6) Date of commencement of Famity pension A

7) Date on which payment of Family pension
and gratuity authotised. e,

8) Amount recoverable from gratuity. ' f—

9) Amount of gratuity held over pending
receipt of “No demand Certificate”.

x Place— _ _ : Deputy Manager (Account)
E Datﬁ-— 7 ‘ v F:u & Bo

COPY OF LETTER NO. ASEB.PF/192/80/27 DATED 20.11.80 FROM THE C.A.O.
TO ALL HEAD OF OFFICES ON GROUP TERM IN SURANCE SCHEME,

In inviting a reference to this office Circular letter No. ASEB.PF/192/80/15 dt 20,9.80. 1 am
to state that the Board has adopted @:Group Term Insurance Scheme under the Master Policy No.
GI-26077 with effect from the lst day of Oct 80. The said Scheme has been introduced as an
alternative to the existing Employees’ Deposit Linked Insurance Scheme, 1976. The merits of the
Insurance Scheme were -explained in the notice sent to all vide this. office Circular letter: menti-
ond here in above. According to the Insurance Policy any CPF member if dies while in service
will get straightway a sum of Rs. 10,000 without.any condition with effect from 1.10.80 and to
get the amount from the L.I.C a claim in enclosed form is to be lodged through this' office.
This may be done immediately after the death of the incumbant concerned keepmg in view the

sufferings of the bereaved family.
Further, the returns required monthly for the Deposn Linked Insurance Schcmc, 1076 is also

not required with eﬂ‘ect from 1,10.80 as the CPF Subscribers will be covered by the Insurance
Scheme and the claims pertaining to the deceased will dut met by the L.I.C.I. But all the death
cases upto 30.9.80 will have ro be settled through the Deposit Linked Insurance Scheme, 1976. It is
seen that Returns required for the Deposit Linked Insurance Scheme, 1976 are wanting from most,
of the Divisions Offices ‘as yet despite several correspondences from thisend. It is pointed
out here that if the consolidated Returns' for ASEB-as a whole cannot be furnished to the
R.P.F.C. from this end no claim will be the settled by the R.P.F.C. and you will no doubt
agree that unless weget full information from our field offices it is not possible on our part to comply
with the obligatory bindings on us. You are, therefore requested to please look into the matter
personally and submit the pending returns immédiately so that we can go ahead with the works
Howezer, further correpondences will follow shortly.


http:20.11.80

OFFICE OF THE CHAIRMAN

ASSAM STATE ELECTRICITY BOARD : Guwahatl

No. ASEB (RC) /93/85/54 , 3 Dated Guwahati 26, the 13 th April' 87
i OFFICE MEMORANDUM

Instructions acvewspnanriy by in sisued with regard to procedure to be folowed
for filling up of the vacancies against which officinting errnngements are made in th
past vide this office letter No. ASEB (RC) [370/84/67. dated 1.4.86. However
jnstanees have eome to the notice of this office  that substantially
Inrgar  numbre of person  haveoffieiated by rotation against’ sanctioned
posts and in many cases they have  completed - 240 days work or
mose without break or with break not exceding 10 days in two speuo of employment.
Consequently, a situation has arisen where the qﬁalifird persons on the besis of numbetr
of days’/ work are more than the number of existing regule vacant posts. In suche
. a situation, the only course available isto prepare a seniority list of all such persons
who have oft‘iciatcﬂ againsé various posts for over 24C' days on the basis of number
dé,ys "work.s It: however, all or some . of them are . already selected
by the Selection Committee they will retain ‘their respective position of merit amengst
themsclves. Those whoss names are not in the select list they will find thesr plaees
below the selected persons. .

The csaes not covered by the above principlé: should be called for selection

if they are working in various offices against megular vacncies and subject to. their
eligibility and suitability their experience shoud bs given due considereacon by the Sclection
Committee. -
- After regularisation of the services of those who have officiated against vecant
.pbsts on the basis of  instructions a3 abové, steps should be taken to fII up
the remaining vacanf posts, if any, on the basis of gradation list prepércd by the
Selection ICommittee for these posts. All o'ther-_off‘iciating atrangements again't vaeant
posts, if any, must be dis-continued at-once 8o that the cJear vacancies aftc}
accommodating eligible parsons.” who have officiated for more than 240 days against
those Posts con He filled up from the gradation list prepared/to be prepared by the Selection.
Committee. '

Please, however, note that Govt. instructions with regard to representation of
Seheduled Castes Scheduled Tribes and Other Backward Classes should be strictly followed.
]n this connection, please refer to the instrucrions continued in this office OM
No. ASEB PLT/25/82/3 dated 18-2-82 (copy enclosed ). _ -
: . Sd/- A. P, Sarwan.

~ Chairman,
Assam State Electricity Board

Narangi, Guwahati—26

Contd — — PJ2.



Memo No.. ASEB ( RC)/93/85/54 (a) D,ltcd.Guwahati 26, she 15th /1987
Copy forwarded to : :
1, The Member (D) / (G) / (F), ASEB, Narangi, Guwahati=26.
2. All Chief Engineers ( Elee/Civil), ASEB. '
3. The Chicf Accounts Officer, ASEB. Narangi, Guwahati-26' '
4. The Project Mannagers, BTPS/Lopgpi Project, ASEB.
5. The ‘S}'. Power Station Supdt. Nl'[’g,"ASﬁB', Namrups. *
6, The Power Station Supdt. CTPS, ASEB, Chandrapur.
7. All Superintending, Engineers, (Elec/Civil). ASEB.
8. All Executive Enginecrs (Elec/Civil), ASEB.
9, All Dy Personnel Managers, ASEB.
10. All Asstt, Personnel Managers, ASEB,
11. The Audit Section, ASEB, Narangi, Guwahati.«26. .
(G. C, Born):
. Personncl’ Manager,:
*Assari State Electricity ' Board,
: Narangi ._Guwalhati-i.’ﬁ_.

" OFFICE OF THE .CHAIRMAN
ASSAM STATE ELECTRICITY BOARD
PALTANBAZAR : GUWAHATI-1.
NO. ASEB(GA)133/91/93 Dated, paltanbaxar, the 8.th. july.92.

OFFICE ORDER .

The ASEB i. pleas.ed to supply the uniforms clothes to the female ‘Gr. v
employees of the Boalfd with 2 pairs of. M:khala Cha(ior within " the price -oi_’ Rb
100/-to Rs, 130-per pair or. saree in blue colour for the year 1992-1993:

Mekhala ‘chador should bz ppréhased from Govt. entesprises or.through' Co-

operatives and Satees suould be purchaiéd from local D.C.M. retail stores.
( A.Sarkar)

Dep.uty Administrative ©* Manage
Assam State  Eleetricity - Board

Paltan bazar s Guwahati-q





